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[4310-10-M] 
DEPARTMENT OF THE INTERIOR 
Office of the Secretary 
Privacy Act Issuances 
Notice of Incorporation by Reference 


Agency: Department of the Interior. 

Action: Incorporaiion by reference of Privacy Act issuances. 

Summary: Federal agencies are required by the Privacy Act of 
1974 to give annual notice of certain records they maintain. The 
notices published last year were compiled by the Office of the Feder- 
al Register into “Privacy Act Issuances—1977 Compilation.” The 
purpose of this document is to incorporate by reference the notices 
that appear in “Privacy Act Issuances—i977 Compilation” and to 
publish in full the systems that the Department of the Interior has 
amended since publication of the 1977 Compilation. 

Dates: This document fulfills the annua! notice requirements of the 
Privacy Act for 1978. 

For further information contact: Warren Dahlstrom Privacy Act 
Officer (202) 343-6669. 

Approval of the Director 

The notices of systems, of. records of the Interior Department 
which appear in “Privacy Aci Issuances—1977 Compilation” are 
incorporated by reference. The Director of the Office of the Federal 
Register granted approval to incorporate by reference these Privacy 
Act issuances on July 13, 1978. Published below is the full text of 
systems of records that Interior has amended since publication of the 
1977 Compilation. 


NEW SYSTEMS OR SYSTEMS TRANSFERRED 
TO OTHER AGENCIES 


SYSTEM NAME, BUREAU AND NATURE OF CHANGE 
Office of the Secretary 


Pilot Flight Time Report—Interior, AAS-97—New 
Personnel Research Records—Interior O/S-98—New. 
Bonneville Power Administration 

Travel Records—Interior, BPA-1—Transferred to Department of 
Energy. ; 

Payroll Files—Interior, BPA-2—Transferred to Department of 
Energy. 

Audiometric Testing Forms—Interior, BPA-3—Transferred to De- 
partment of Energy. 

Automotive Accident files—Interior, BPA-4—Transferréd to De- 
partment of Energy. 

Motor Vehical Operator Identification Records—Interior, BPA- 
5—Transferred to Department of Energy. 

Industrial Accident Files and Employee Claim Files—Interior, 
BPA-6—Transferred to Department of Energy. 

Safety Training Files—Interior, BPA-7—Transferred to Depart- 
ment of Energy. 

Plant Services History Files—Interior, BPA-8—Transferred to De- 
partment of Energy. 

Plant Services Personal Accountability Property System—Interior, 
BPA-9—Transferred to Department of Energy. 

Land Records—Interior, BPA-10—Transferred to Department of 
Energy. 

Accounts Receivable—Interior, BPA-11—Transferred to Depart- 
ment of Energy. 

Report of Inventions—Interior, BPA-12—Transferred to Depart- 
ment of Energy. 

Parking Assignment Records—Interior, BPA-13—Transferred to 
Department of Energy. 

Security Clearance Files—Interior, BPA-14—Transferred to De- 
partmeni of Energy. , 

Alaska Power Administration 

Administrative Management and Fiscal Records—lInterior, Alaska 

Power Administration-1—Transferred to Department of Energy. 


Southeastern Power Administration 
Administrative Management and Fiscal Records—Interior, South- 
eastern Power Administration-1—Transferred to Department of 
Energy. 
Southwestern Power Administration 


Payroll System—Interior, Southwestern Power Administration-1— 
Transferred to Department of Energy. 
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Contracts System—Inierior, Southwestern Power Adminisiration- 
2—Transferred to Department of Energy. 

Property Management System—lInterior, Southwestern Power Ad- 
ministration-4+—Transferred to Department of Energy. 

Travel Record System—Interior, Southwestern Power Administra- 
tion-S— Transferred to Department of Energy. 

Imprest Fund Cashiers—Interior, Southwestern Power Administra- 
tion-6— Transferred to Department of Energy. 

Accicents—Interior, Southwestern Power 
Transferred to Department of Energy. 


Administration-7— 


Bureau of Reclamation 
r to Individuals—interior, Reclamation-? 


‘ i—Trans- 
ferred to Department of Energy 


Sale of Powe 


Mining Enforcement and Safety Administration 

Coal and Metal and Nonmeta! Mine Accident and Ik 
or, MESA-1—Transferred to Depariment of Lalor. 

Identification Cards—Interior, SA-2—Transferred to Depart- 
ment of Labor. 

Metal and Nonmetal Mine Health and Safety Management Con- 
trol—Interior, MESA-3—Transferred to Department of Labor. 

Employee Conduct Investigations—Interior, MESA-4—Trans- 
ferred to Department of Labor. 

Payroll Records—Interior, MESA-5—Transferred to Department 
of Labor. 

Travel—Interior, MESA-6—Transferred to Department of Labor. 

Travel Advance File—Interior, MESA-7—Transierred to Depart- 
ment of Labor. 

Accident and Injury Records-——Imerior, MESA-8—Transferred to 
Department of Labor. 

Security Clearance Records—Interior, MESA-9-—Transferred to 
Department of Labor. 

Coal Mine Health and Safety Special Lavesitgations—Interior, 
MESA-10—Transferred to Department of Labor 

A system of records, National Mine Health and Safety Academy 
Records—Interior, MESA-11, will remain with the Depariment of 
tke Interior, National Mine Health and Safety Academy. The system 
motice published April 11, 1977, remains substantially in effect as 
published on page 19065, Vol. 42 of that date. 

Property Control—Interior, MIESA-!2—Treasferred to Depart- 
ment of Labor. 

Coal Mine Respirable Dust Program—baterior, MESA-13—Trans- 
ferred to Department of Labor. 

Coal Mine Noise Level Program—Interior, MESA-14—Trans- 
ferred to Department of Labor. 

Health and Safety Training Records Including Qualifications and 

ertification Data—Interior, MES 4-15—Transferred to Department 
of Labor. 

Employee Locator System, Department of the Interior, Mesa-i6— 
Transierred to Department of Labor. 


y—Interi- 


National Park Service 

Advisory Council on Historic Preservation Membership—Interior, 
NPS-9—Transferred to Advisory Council on Historic Preservation 
(independent agency). 

Congressional Correspondence, Advisory Council on Historic Pres- 
ervation—Interior, NPS-li—Transferred to Advisory Council on 
Historic Preservation (independent agency). 

Office of Surface Mining Reclamation and Enforcement 

Payroll—Interior, OSM-1—New system. 

Travel Advance File—Interior, OSM-2—New system. 

Travel Vouchers and Authorizations—Interior, OSM-3—New 
system. 

Property—Interior, OSM-4—New system. 

Personne! Identification—Interior, OSM-5—New system. 

Safety Files—Interior, OSM-6—New system. 

Personnel Security Files—Interior, OSM-7— New systeim. 

Employment and Financial Interest Statements—Siates and Other 
Federal Agencies—Interior, OSM-8—New system. 

Geological Survey 

Water Data Sources Directory—Interior, EGS-25—New system. 

National Water Data Exchange User Accounting System—Interi- 
or, EGS-26—-New system. 

Office of the Secretary 


Office of the Secretary Financial. Interest Statements and Ethics 
Counselor Decisions—Interior, OS-3—Modified. 
Biography File—Interior, OS-65—Modified. 
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Proposed modification of the following three sysiems of records 
was published in the Federal Register for August 10, 1978 (43 FR 
35557). No comments were received, therefo re, “they are being adopt- 
ed as proposed. The full text of these systems appears in sequence 
with the other systems published below. 

Youth Conservation ‘Corps (¥CC) and Youth Adult Conservation 
Corps (YACC) Enroliee and Corpsmember Records—Interior, Office 
of the Secretary—25— Modifie 

Youth Conservation Corps (YCC) Enrol ice and Young Adult Con- 
servation Corps (YACC) Corpsmembers Payroll! Records File—Inte- 
rior, Office of the Secreta ary —26—Modified. 

Youth Conservation Corps (YCC) Enrollee and Young Ad 
servation Corps (YACC) Corpsmem! ver Medic: 
Office of the Secretary—27 —Modified. 


wit Con- 
Records—Interior, 


Availability of 1977 Compilation 

“Privacy Act Issuances—1977 Compilation” is availabie from Re- 
gional Depository Libraries at 50 locations around the country and 
can be examined at these libraries free of charge. The 1977 Con 
tion is also available at the General Services Administration Federal 
Information Centers, which are located at 38 central points around 
the country and may be examined at the cent tral headquarters and all 
field offices of this agency. It is also available for purchase from the 
Superintendent of Documents, U.S. Government Printing Office, 
Washington, D.C. Upon request, the Office cof the Federal 
Register will furnish a photocopy of the full text of a particular 
records systein published in the 1977 Compiiation for a nominal fee 

Location of Notices in 1977 Compilation 

Notices of the Interior Depariment’s systems of records appear in 

Volume 6 of the 1977 Compilation at pages 3 to 157 (42 F R 18968, 


April 11, 1977). The price of this Volume is 5 dollars and 75 cents. 
September 25, 1978. 


Richard R. Hite, 
Deputy Assistant Secretary of the Interior. 


Interior / AAS—97 
System name: Pilot Flight Time Report—Interior, Office of the Sec- 
retary— 

System location: (1) National Headquarters, Office of Aircraft Ser 
vices, Division of Technical Services, 3905 Vista Avenue, helen. 
Idaho, 83705. (2) Regional Office—Regional Director, Office of Air- 
craft Services, 4343 Aircraft Drive, Anchorage, Alaska 99503. 

Categories of individuals covered by the system: Professional, duai- 
function and incidental pilots employed by Interior Bureaus/Offices. 


Categories of records in the system: The system contains informa- 
tion relative to certificates, qualifications, experience levels, currency 
and proficiency. 

Authority for maintenance of the system: 5 USC 301, 
tion Plan 3 of 1950. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The primary use of the 
record is to determine pilot qualifications and to monitor compliance 
with OAS directives and Federal Aviation Regulations. Disclosure 
outside the Department of the Interior may be made, (1) to the U.S. 
Department of Justice when related to litigation or anticipated litiga- 
tion, (2) of information indicating a violation or potential violation of 
a statute, regulation, rule, order or license, to appropriate Federal, 
State, local or foreign agencies responsible for investigating or pros- 
ecuting the violation or for enforcing or implementing the statute, 
rule, regulation, order or license, (3) to a Federal agency which has 
requested information relevant or necessary to its hiring or retention 
of an employee, or issuance of a security clearance, license, pilot 
qualification card, grant or other benefit, (4) to Federal, State, local 
agencies or commercial business where necessary to Obtain informa- 
tion relevant to the hiring or reiention of an employee, or the 
issuance of a security clearance, license, pilot qualification card, grant 
or other benefit. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: —Manual and automated. a 

Retrievability: —Indexed Social Security Account Number, Name, 
Agency and Location. 

Safeguards: —Access to and use of these records are 
those persons whose official duties require such access. 


Retention and disposal; —According to approved records disposal 
schedules. 


Reorganiza- 


= limited to 
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System manager(s) and address: (1) National Headquarters—Chief, 
Technical Services Division, Office of Aircraft Services, 3905 Vista 
Avenue, Boise, Idaho, 83705. (2) Regional Office—Regional Direc- 
tor, Office of Aircraft Services, 4343 Aircraft Drive, Anchorage, 
Alaska, 99503. 

Notification procedure: Inquiries regarding the existence of records 
shall be addressed to the appropriate System Manager. A written, 
signed request stating that the requester seeks information concerning 
records pertaining to him is required. See 43 CFR 2.60. 

Record access procedures: A request for access shall be addressed 
to th appropriate System Manager. The request must be in writing 

ed by the requester. ‘The request must meet the content 


require ments of 43 3 CFR 2.63. 


Contesting record procedures: A petition for amendment shall be 
addressed to the appropriate System Manager and must meet the 
content requirements of 43 CFR 2.71. 

Record source categories: Information in this system comes from 
the individual to whom it applies and from OAS records. 

Sysiem name: Personnel Research Records—INTERIOR OS— 

Sysiem location: For Departmental Records: a. Office of the Secre- 

, Office of Personnel Management, Division of Program Planning 
Evaluation, 18th and C Streets, N.W., Washington, D.C. 20240. 
- Bureau Records: a. Bureau of Indian Affairs, Division of Person- 
Management, 1951 Constitution Avenue, N.W., Washington, D.C. 
5. b. Bureau of Mines, Division of Personnel, 2401 E Street, 
(Columbia Plaza) Washington, D.C. 20241. c. Geological 
Survey 12201 Sunrise Valley Drive, Reston, Virginia 22092. d. Na- 
tional Park Service, apg of Personnel, 18th and C Streets N.W., 
Washington, D.C. 26240. e. U.S. Fish and Wildlife Service, Division 
of Personnel Manaieaieek: 18th and C Streets, N.W., Washington, 
D.C. 20240. f. Bureau of Reclamation, Division of Persorinel Man- 
agement, 18th and C Streets, N.W., Washington, D.C. 20240. g. 
Bureau of Land Management, Division of Personnel ($30, 18th and C 
Streets, N.W., Washington, D.C. 20240). h. Heritage Conservation 
and Recreation Service, Division of Personnel, 1951 Constitution 
a enue, N.W., Washington, D.C. 20245. i. Office “A the Solicitor, 
18th and C Streets, N.W., Washington, D.C. 20240. j. Office of the 
Secretary and other Departmental Offices, Division of Personnel 
Services, 18th and C Streets, N.W., Washington, D.C. 20240. 

Categories of individuals covered by the system: Department of the 
Intertor employees and applicants for Interior employment. 

Categories of records in the system: These records may include 
education and experiential history, test scores, responses to question- 
naires and test, interview data, ratings of supervisors or other individ- 
uals (such as references) familiar with the individual and other perti- 
nent information concerning the individual ‘to whom the records 
pertain. 

Authority for maintenance of the system: Title 5, U.S. Code Section 
3301. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Data are collected on a 
project-by-project basis and are used for research on personnel mea- 
surement and selection methods. Routine use includes the exchange 
of personnel records between the department and other Federal 
agencies for personnel research purposes only and the use of personal 
identifiers such as employee name to identify employees included in 
research studies that extend over a period of time (longitudinal stud- 
ies), No personai personnel decisions are made in the use of these 
research records. The confidentiality of the data collecied will be 
protected. Personnel identifiers wiil be used only as a means of 
relating information. Information in this system of records is used by 
the Departmental personnel research staff or by the specific bureau 
personnel offices involved. These records may be also used as a data 
source for management information for produc tion of summary de- 
scriptive statistics and analyiical studies in support of research func- 
tion for which the records are collected and maintained, or for 
related personnel research functions or manpower studies; they may 
also be utilized to respond to general requests for statistical informa- 
tion (without personal identification of individuals) under the Free- 
dom of Information Act or to locaie individuals for personnel re- 
search. 


In addition to the above uses disclosures outside the cei: of 
Interior many be made: 1. to other Federal agencies (such as the 
Civil Service Commission) having a subject matter interest; 2. to the 
U.S. Department of Justice when reiated to litigation or anticipated 
litigation; 3. of information indicating a violation or potential viola- 
tion of a statute, regulation, rule, order, or license to appropriate 
Federal, State, local, or foreign agencies responsible for investigating 
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or prosecuting the violation or for enforcing or implementing the 
statute, rule, regulation, order, or license. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: —Records are maintained in file folders, on punched 
cards, magnetic tape, computer printout, and/or organized lists. 


Retrievability: —Records are maintained by project. Personal infor- 
mation can be retrieved by name or personal identifier only for 
research projects that involve longitudinal studies, and only for the 
period of time needed to complete all data collection. 


Safeguards: —Records are kept in locked files, in a locked room, . 


and access is limited to authorized research staff. 


Retention and disposal: —Retention may be for a short period of 
time or indefinite. 


System manager(s) and address: Chief, Division of Program Plan- 
ning and Evaluation, Office of Personnel Management, Office of the 
Secretary, Department of the Interior, 18th and C Streets, NW., 
Washington, D.C. 20240 and Bureau Personnel Officers (see systems 
location above for Bureau Personnel Officer addresses). 


Notification procedure: An individual may inquire whether or not 
the system contains a record pertaining to him/her by contacting the 
systems manager. 


Record access procedures: Under very specific situations (see ex- 
emptions) an individual may gain access to portions of or all of their 
record by contacting the system manager. 


Record source categories: Interior employees or applicants, supervi- 
sors, colleges, or data from the agency files and records. 


Systems exempted from certain provisions of the act: Pursuant to 5 
U.S.C. 552a (k)(6) all material and information in this system of 
records about an individual that meets the critieria stated in 5 U.S.C. 
552(c)(3); (d): (e(4)(G)(H), and (1); and (f) relating to access and 
contest, making an accounting of disclosure to the individual named 
in the record, maintenance of information in records, publication 
annually in the Federal Register, and provisions regarding agency 
rules in that portion of this system relate to testing and examination 
materials. The specific material that is exempted is as follows: 

a. Answer keys. : 

b. Ratings given for the purpose of validating examinations, or 
examination procedures. 

c. Rating sheets. 

d. Rating schedules, including crediting plans. 

3. Transmutation tables. 

f. Test booklets. 

g. Test item files. 


Interior/OSM-1 
System name: Payroll—Interior, OSM-1 


System location: (1) U.S. Bureau of Mines, Division of Finance, 
Building 53, Denver Federal Center, Denver, Colorado 80225. (2) 
Input documents supplied by all facilities of the Office of Surface 
Mining Reclamation and Enforcement (OSM). 


Categories of individuals covered by the system: Current OSM em- 
ployees and employees separated within the prior 2 years. 

Categories of records in the system: A variety of documents which 
set forth or affect an employee’s annual wage rate, leave, biweekly 
earnings, payroll deductions, and disposition of earnings. Hard copy 
records consist of a folder of action-type documents for each em- 
ployee. The information from these documents is recorded on com- 
puter tape for payroll purposes. 

Authority for maintenance of the system: 5 U.S.C. 5101 et seq., 31 
U.S.C. 66a. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The primary uses of the 
records are (a) to provide information and accounting records re- 
garding employee pay and leave for the automated payroll data file; 
(b) to inform each OSM office of the composition of their labor cost 
changes by reporting total payroll changes for each individual made 
to various cost accounts within the finance system. This reporting is 
made every 2 weeks on a regular payroll cycle. Disclosures outside 
the Department of the Interior may be made (1) to provide States 
with pay data relative to claims for unemployment; (2) to the Depart- 
ment of the Treasury for preparation of payroll checks and payroll 
deductions and other checks to Federal, State and local Government 
agencies, non-governmental organizations and individuals; (3) to the 
Internal Revenue Service and to state, commonwealth, territorial and 
local governments for tax purposes; (4) to the Civil Service Commis- 
sion in connection with the Civil Service Retirement System; (5) to 
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another Federal agency to which an employee has transferred; (6) to 
the U.S. Department of Justice when related to litigation or antici- 
pated litigation involving the records or the subject matter of the 
records; (7) of information indicating a violation or potential viola- 
tion of a statute, regulation, rule, order or license, to appropriate 
Federal, State, local or foreign agencies responsible for investigating 
or prosecuting the violation or for enforcing or implementing the 
statute, rule, regulation, order or license; (8) from the record of an 
individual in response to an inquiry from a Congressional office made 
at the request of that individual; (9) to a Federal agency which has 
requested information relevant or necessary to its hiring or retention 
of an employee, or issuance of a security clearance, license, contract, 
grant or other benefit; (10) to Federal, State, or local agencies where 
necessary to obtain information relevant to the hiring or retention of 
an employee, or the issuance of a security clearance, contract, li- 
cense, grant or other benefit. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: ; 


Storage: —records are maintained in file folders, magnetic tape, 
and punched cards. 


Retrievability: —file folders are maintained by name and magnetic 
tape and punched cards are maintained by social security number. 


Safeguards: —file folders are maintained in metal file cabinets 
which are in a locked room during periods of non-work, During 
working hours; access is allowed only to Division of Finance, Bureau 
of Mines personnel or Division of Budget and Financial Manage- 
ment, OSM personnel. Punched cards have no interpreted printing 
on them and are retained in cardboard boxes locked into the same 
room as the file folders. Magnetic tapes are maintained in the Divi- 
sion of Data Processing with limited ADP personnel accessibility. 


Retention and disposal: —actively employed personnel file folders 
are retained indefinitely. Inactive employees’ folders (death, resigna- 
tion, retirement, and separation) are destroyed after 2 years. Cards 
are destroyed after 1 year. Magnetic tapes are erased and reused in 
accordance with memorandum dated December 29, 1970, from the 
Chief, Division of Finance to the Chief, Division of ADP, Bureau of 
Mines. All other official payroll data are disposed of in accordance 
with General Records Schedule FPMR 101-11.4 dated August 1, 
1974. 


System manager(s) and address: Chief, Division of Budget and Fi- 
nancial Management, Office of Surface Mining Reclamation and En- 
forcement, U.S. Department of the Interior, 18th and C Streets; NW., 
Washington, D.C. 20240. 


Notification procedure: Inquiries regarding the existence of records 
should be addressed to the System Manager. A written, signed re- 
quest stating that the requester seeks information concerning records 
pertaining to him is required. See 43 CFR 2.60. 


Record access procedures: A request for access may be addressed to 
the System Manager. The request must be in writing and be signed 
by the requester. The request must meet the content requirements of 
43 CFR 2.63. 


Contesting record procedures: A petition for amendment should be 
addressed to the System Manager and must meet the content require- 
ments of 43 CFR 2.71. 


Record source categories: Information in this system of records 
comes from the individual to whom it applies or is derived from 
information he supplied. Pay rates and their applicability and leave 
regulations are established by public law and their effect upon the 
individual are in accordance with such public laws and regulations. 
Generally, most payroll source data are echo records of official 
personnel actions. 


INTERIOR/OSM-2 
System name: Travel Advance File—Interior, OSM-2 


System location: U.S. Bureau of Mines, Division of Finance, Build- 
ing 20, Denver Federal Center, Denver, Colorado 80225. 


Categories of individuals covered by the system: All Office of Sur- 
face Mining Reclamation and Enforcement (OSM) employees who 
have active travel advances or who have closed travel advances. 


Categories of recorus in the system: File consists of signed forms 
whereon employees request travel advances for the purpose of 
paying travel expenses incurred in the performance of official gov- 
ernment business. These forms also include repayments against any 
advances, whether by claims offset on travel vouchers or remittances 
by checks, money orders, etc. : 


Authority for maintenance of the system: 5 U.S.C. Secs. 4111(b), 
§701-5709, 5721-5733, 5742(b). 
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Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The primary uses of the 
records are (1) to provide an accounting record of obligations due to 
the U.S. Government from employees’ authorized cash advances to 
defray expenses incurred in official travel. Payments to the traveler 
and repayments to the Government are reflected in this record; (b) to 
serve as a backup authority and manually reconciled file to the 
entries for travel expenses in the automated Finance systems; (c) 
computer data are reported to each OSM office as part of the 
detailed composition of monthly. expense reports applicable to 
charges made to cost accounts within the Finance system. Only data 
pertinent to individual OSM offices are available to that office. Dis- 
closures outside the Departmeni of the Interior may be made (1) to 
the U.S. Department of Justice when related to litigation or antici- 
pated litigation involving the records or the subject matter of the 
records; (2) of information indicating a violation or potential viola- 
tion of a statute, regulation, rule, order or license, to appropriate 
Federal, State, local or foreign agencies responsible for investigating 
or prosecuting the violation or for enforcing or implementing the 
statute, rule, regulation, order or license; (3) from the record of an 
individual in response to an inquiry from a Congressional office made 
at the request of that individual; (4) to a Federal agency which has 
requested information relevant or necessary to is hiring or retention 
of an employee, or issuance of a security clearance, license, contract, 
grant, or other benefit; (5) to Federal, State, or local agencies where 
necessary to obtain information relevant to the hiring or retention of 
an employee, or the issuance of a security clearance, contract, li- 
cense, grant or other benefit. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: —records are maintained in cardboard boxes in the Divi- 
sion of Finance, Bureau of Mines. 

Retrievability: —files are stored alphabetically by fiscal year. 

Safeguards: —files are maintained in a locked steel file drawer 
during pericds of non-work and are accessible during working hours 
only be personnel from the Division of Finance, Bureau of Mines, or 
the Division of Budget and Financial Management, OSM. 


Retention and disposal: —disposition is in accordance with General 
Records Schedule, FPMR 101-11.4 dated August 1, 1974. 


System manager(s) and address: Chief, Division of Budget and Fi- © 


nancial Management, Office of Surface Mining Reclamation and En- 
forcement, U.S. Department of the Interior, 18th and C Sts., NW., 
Washington, D.C. 20240. 


Notification procedure: Inquiries regarding the existence of records 
should be addressed to the System Manager. A written, signed re- 
quest stating that the requester seeks information concerning records 
pertaining to him is required. See 43 CFR 2.60. 


Record access procedures: A request for access may be addressed to 
the System Manager. The request must be in writing and be signed 
by the requester. The request must meet the content requirements of 
43 CFR 2.63 


Contesting record procedures: A petition for amendment should be 


addressed to the System Manager and must meet the content require- 
menis of 43 CFR 2.71. 


Record source categories: Information for this system originates 
with the traveler who specifies the need of a travel advance. The 
request is concurred in by signature of a responsible supervisory 
official. Ail entries on the file are as a.resuit of actions taken by the 
individual to liquidate his travel advance. 


Interior/OSM-3 
System name: Travel Vouchers and Authorizations—Interior, OSM-3 


System location: U.S. Bureau of Mines, Division of Finance, Build- 
ing 20, Denver Federal Center, Denver, Colorado 80225, and the 
various Divisions of the Office of Surface Mining Reclamation and 
Enforcement (OSM), U.S. Department of the Interior, 18th and C 
Sts., NW., Washington, D.C. 20240. 


Categories of individuals covered by the system: All persons travel- 
ing for or in behalf of OSM on official business. 


Categories of records in the system: Voucher file consists of paid 
travel vouchers which reimburse travelers for expenses incurred in 
connection with official travel. Travel authorization file consists of 
record copies of authorizations for travel for which no travel vouch- 
ers have been submitted for payment. 


Authority for maintenance of the system: 5 U.S.C. Sec. 5701 et seq. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The primary uses of the 
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records are (a) as backup entry data for obligations and disburse- 
ments in the automated Finance system of OSM; (b) computer data 
are reported to each OSM office as part of the detailed composition 
of monthly expense reports applicable to charges made to cost ac- 
counts within the Finance system. Only data pertinent to individual 
OSM offices are available to that office; (c) vouchers are used to 
determine allowability of expenses within the law, authorizing pay- 
ment of travel expenses. The documents are used to determine which 
expenses incurred by the traveler can be paid and are sometimes used 
to report to other Federal agencies summarizations of those types of 
allowable expenses. Usually, the individual's name is not used in 
outside reporting but the data is. Disclosures outside the Depariment 
of the Interior may be made (1) to the U.S. Department of Justice 
when related to litigation or anticipated litigation involving the rec- 
ords or the subject matter of the reccrds; (2) of information indicat- 
ing a violation or potential violation of a statute, regulation, rule, 
order or license, to appropriate Federal, state, local or foreign agen- 
cies responsible for investigating or prosecuting the violation or for 
enforcing or implementing the statute, rule, regulation, order or li- 
cense; (3) from the record of an individual in response to an inquiry 
from a Congressional office made at the request of that individual; (4) 
to a Federal agency which has requested information relevant or 
necessary to its hiring or retention of an employee, or issuance of a 
security clearance, license, contract, grant or other benefit; (5) to 
Federal, State, or local agencies where necessary to obtain informa- 
tion relevant to the hiring or retention of an employee, or the 
issuance of a security clearance, contract, license, grant or other 
benefit. 


Policies and practices for stering, retrieving, accessing, retaining, and 
disposing of records in the sysiem: 

Storage: —records are maintained in steel filing cabinet in the 
Division of Finance, Bureau of Mines, and Divisions of OSM. 


Retrievability: —vouchers are filed by voucher number in sequence 
of payment within the overall numbering sequence of the finance 
system. Authorizations are filed alphabetically by name awaiting pay- 
ment of a travel voucher. Authorization becomes part of the voucher 
packet at time of payment. 


. Safeguards: —files are maintained with safeguards meeiing the re- 
quirements of 43 CFR 2.51 in the Division of Finance and are 
available only to personnel from the Department of Finance, Bureau 
of Mines, or the Divisions of the Office of Surface Mining. 

Retention and disposal: —disposition is in accordance with General 
Schedule, FPMR 101-11.4 dated August 1, 1974. 


System manager(s) and address: Chief, Division of Budget and Fi- 
nancial Management, Office of Surface Mining Reclamation and En- 
forcement, U.S. Department of the Interior, 18th and © Sts., NW., 
Washington, D.C. 20240. 


Notification procedure: Inquiries regarding the existence of records 
should be addressed to the System Manager. A written, signed re- 
quest stating that the requester seeks information concerning records 
pertaining to him is required. See 43 CFR 2.60. 


Record access procedures: A request for access may be addressed to 
the System Manager. The request must be in writing and be signed 
by the requester. The request must meet the content requirements of 
43 CFR 2.63. 


Contesting record procedures: A petition for amendment should be 
addressed to the System Manager and must meet the conient require- 
ments of 43 CFR 2.71. 


Record source categories: Information for these files is based on an 
authorization signed by the traveler in the form of a request. Travel 
vouchers are submitted by the traveler after incurring expenses for 
official travel and is a request for payment based on his record of 
official expenses. 


Interior/OSM-4 
System name: Property Control—Interior, OSM-4 


System location: (1) Office of Surface Mining Reclamation and 
Enforcement (OSM), U.S. Department of the Interior, 18th and C 
Sts., NW., Washington, D.C. 20240. (2) All field facilities of OSM. 


Categories of individuals covered by the system: Employees who 
have custody or responsibility for OSM property. 


Categories of records in the system: Contains information indicating 
what property, including equipment, motor vehicle operator’s license, 
keys, motor pool vehicles, transportation request books, and parking 
spaces, for which the employee has custody or responsibility. A list is 


maintained of inventions by name as a cross-reference to case num- 


bers. In addition, all other records directly related to the property 
control function. 
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Authority for maintenance of the system: Federal Property and 
Administrative Services Act of 1949, as amended, 40 U.S.C.. Sec. 
483(b)(1); 5 U.S.C. 301. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The primary uses of the 
records are (a) identification, assignment, and control of OSM prop- 
erty; (b) assistance in locating carpools. Disclosures outside of the 
Department of Interior may be made (1) to the U.S. Department of 
Justice when related to litigation or anticipated litigation; (2) of 
information indicating a violation or potential violation of a statute, 
regulation, rule, order or license, to appropriate Federal, State, local 
or foreign agencies responsible for investigating or prosecuting the 
violation or for enforcing or implementing the statute, rule, regula- 
tion, order or license. : 


Policies and practices for storing, retrieving, accessing, retainirg, and 
disposing of records in the system: 

Storage: —maintained in manual form in file folders or card index- 
es, a limited quantity on computer tape. 


Retrievability: —indexed by employee name or control number. 


Safeguards: —security will be provided to meet the requirements of 
43 CFR 2.51. 


Retention and disposal: —upon completion of the use period, vital 
records are transferred to the Official Personnel Folder or Federal 
Records Center and ali other records are destroyed. 


System manager(s) and address: Chief, Division of Administrative 
Services, Office of Surface Mining Reclamation and Enforcement, 
U.S. Department of the Interior, 18th and C Sts., NW., Washington, 
D.C. 20240. 


Notification procedure: System Manager, or with respect to records 
maintained at field facilities, the administrative officer of the facility. 
A written and signed request stating that the requester seeks informa- 
tion concerning records pertaining to him is required. See 43 CFR 
2.60. 


Record access procedures: A request for access may be addressed to 
the System Manager or, with respect to records maintained at field 
facilities, the administrative officer of the facility. The request must 
be in writing and signed by the requester. The request must meet the 
content requirements of 43 CFR 2.63. 


Contesting record precedures: A petition for amendment shall be 
addressed to the System Manager and must meet the content require- 
ments of 43 CFR 2.71. 


Record source categories: Employees. Property control information 
required for accountability purposes. 


INTERIOR/OSM-5 
System name: Personnel Identification—Interior, OSM-5 


System location: (1) Office of Surface Mining Reclamation and 
Enforcement (OSM), U.S. Department of the Interior, 18th and C 
Sts., N.W. Washington, D.C. 20240. (2) All field facilities of OSM. 


a of individuals covered by the system: All employees of 


Categories of records in the system: Records concerning identifica- 
tion and location of employees. 

Authority for maintenance of the system: 5 U.S.C. Secs. 301, 3101; 
43 U.S.C. Sec. 1457. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The primary uses of the 
records are (a) to provide identification cards to employees; (b) 
locator information provided for use by management to contact em- 
ployees in case of an emergency. Disclosures outside the Department 
of the Interior may be made (1) to the U.S. Department of Justice 
when related to litigation or anticipated litigation; (2) of information 
indicating a violation or potential violation of a statute, regulation, 
rule, order or license, to appropriate Federal, State, local or foreign 
agencies responsible for investigating or prosecuting the violation or 
os enforcing or implementing the statute, rule, regulation, order or 
icense. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 
Storage: —card indexes, manually. 


Retrievability: —indexed by employee name and identification card 
number 


Safeguards: —security will be provided to meet the requirements of 
43 CFR 2.51 for manual records 


Retention and disposal: —after use period, records transferred to 
Federal Records Center or destroyed. 


NOTICES 


System manager(s) and address: Chief, Division of Personnel, Office 
of Surface Mining Reclamation and Enforcement, U.S. Department 
of the Interior, 18th and C Sts., NW., Washington, D.C. 20240. 


Notification procedure: System Manager, or with respect to records 
maintained at field facilities, the administrative officer of the facility. 
A written and signed request stating that the requester seeks informa- 
tion concerning records pertaining to him is required. See 43 CFR 
2.60. 


Record access procedures: A request for access may be addressed to 
the System Manager, or, with respect to records maintained at field 
facilities, the administrative officer of the facility. The request must 
meet the content requirement of 43 CFR 2.63. 


Contesting record procedures: A petition for amendment shall be 
addressed to the System Manager and must meet the requirements of 
43 CFR 2.71. 


Record source categories: Employees. Information necessary to pre- 
pare the identification card and locator index. 


Interior/OSM-6 
System name: Safety Files—Interior, OSM-6 


System lecation: (1) Office of Surface Mining Reclamation and 
Enforcement (OSM), U.S. Department of the Interior, 18th and C 
Sts., NW., Washington, D.C. 20240. (2) All field facilities of OSM. 


Categories of individuals covered by the system: Persons who have 
had an accident, injury, illness or fatality or are associated with a 
health hazard, radio-active materials, and radiation producing media 
in performance of job related duties or while a visitor. 


Categories of records in the system: Contains records about acci- 
dent, injury, illness, or fatality of an employee in a work related 
Situation or a visitor. Also, records of initial, re-examination, annual, 
and terminal health physical of employees in potentially hazardous 
health and radiation situations. In addition, all other records directly 
related to employee health and safety. 


Authority for maintenance of the system: (1) Occupational Safety 
and Health Act ef 1970, as amended, 29 U.S.C. Sec. 668 and 5 U.S.C. 
Sec. 7902. (2) Executive Order 11807 (September 28, 1974). (3) Fed- 
eral Employees Compensation Act, as amended, 5 U.S.C. Sec. 8101, 
et seq. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The primary uses of the 
records are (a) for managerial review of safety related work situa- 
tions, and (b) for authenticating work related accident, injury, illness, 
or fatalities for employee compensation purposes. Disclosures outside 
the Department of the Interior may be made (1) to the U.S. Depart- 
ment of Justice when related to litigation or anticipated litigation; (2) 
of information indicating a violation or potential violation of a stat- 
ute, regulation, rule, order or license, to appropriate Federal, State, 
local or foreign agencies responsible for investigating or prosecuting 
the violation or for enforcing or implementing the statute, rule, 
regulation, order or license. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: —maintenance in manual form in card index and file 
folders. 


Retrievability: —indexed by name or control number of the indi- 
vidual. 


Safeguards: —security will be provided to meet the requirements of 
43 CFR 2.51 for manual records. 


Retention and disposal: —upon completion of work project or 
employee separation, health records are transferred to the Official 
Personnel Foider. All other records are transferred to Federal Rec- 
ords Centers upon completion of case processing. 


System manager(s) and address: Chief, Division Personnel, Office of 
Surface Mining Reclamation and Enforcement, U.S. Department of 
the Interior, 18th and C Sts., NW., Washington, D.C. 20240. 


Notification procedure: System Manager, or with respect to records 
maintained at field facilities, the safety officer of the facility. A 
written and signed request stating that the requester seeks informa- 
aan concerning records pertaining to him is required. See 43 CFR 


Record access procedures: A request for access may be addressed to 
the System Manager or, with respect to records maintained at field 
facilities, the safety officer of the facility. The request must be in 
writing and signed by the requester. The request must meet the 
content requirements of 43 CFR 2.63. 
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Contesting record procedures: A petition for amendment shall be 
addressed to the System Manager and must meet the content require- 
ments of 43 CFR 2.71. 


Record source categories: Individuals involved and physicians. 


INTERIOR/OSM-7 
System name: Personnel Security Files—Interior, OSM-7 


System location: Office of Surface Mining Reclamation and En- 
forcement (OSM), U.S. Department of the Interior, 18th and C Sts., 
NW., Washington, D.C. 20240. 


Categories of individuals covered by the system: OSM personnel 
who have been authorized access to classified information. 


Categories of records in the system: Contains records concerning 
employees, including personal data submitted by. the individual} infor- 
mation. developed by investigatory authorities, and records of the 
requirement, basis, degree and data of clearances. Contains a security 
briefing statement signed by the employee. 

Authority for maintenance of the system: Executive Order 10450, as 
amended. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of_such uses: The primary use of the 
records is to identify OSM personnel who have security clearances 
and their degree of clearance. Disclosures outside the Department of 
the Interior may be made (1) to a Federal agency which has request- 
ed information relevant or necessary to its hiring or retention of an 
employee, or issuance of a security clearance, license, contract, grant 
or other benefit; (2) to Federal, State or local agencies where neces- 
sary to obtain information relevant to the hiring or retention of an 
employee, or issuance of a security clearance, contract, license, grant 
or other benefit; (3) to the U.S. Department of Justice when related 
to litigation or anticipated litigation; (4) of information indicating a 
violation or potential violation of a statute, regulation, rule, order or 
license, to appropriate Federal, State, local or foreign agencies re- 
sponsible for investigating or prosecuting the violation or for enforc- 
ing or implementing the statute, rule, regulation, order or license. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: —maintained in manual form in file folders. 
Retrievability: —indexcd by name. 
Safeguards: —maintained in a safe having a three-position dial-type, 


manipulation proof, combination lock, in the same manner as defense 
classified material. 


Retention and disposal: —maintained untii the individual has been 
debriefed or terminated. Destroyed by fire, shredder, disintegrator or 
pulverizer. 


System manager(s) and address: Chief, Division of Personnel, Office 
of Surface Mining Reclamation and Enforcement, U.S. Department 
of the Interior, Washington, D.C. 20240. 

Notification procedure: A written and signed request to the System 
Manager stating that the requester seeks information concerning 
record pertaining to him. 

Record access procedures: A request for access shall be addressed 
to the System Manager. The request must be in writing and signed 
by the requester. 

Contesting record procedures: A petition for amendment shall be 
addressed to the System Manager. 


Record source categories: Individual on whom the record is main- 
tained and investigations conducted by Federal, State or local agen- 
cies or other pertinent authorities. 


Interior/OSM-8 


System name: Employment and Financial Interest Statements—States 
and other Federal agencies—Interior, OSM—8. 


System location: (1) Office of Surface Mining Reclamation and 
Enforcement, 18th and C Streets, NW., Washington, D.C. 20240. 


Categories of individuals covered by the system: 1. The head of each 
State regulatory authority who is required to file a financial state- 
ment with the Director of the Office of Surface Mining Reclamation 
and Enforcement by 30 CFR 705.15; 2. Federal employees, other 
than Interior Department employees, who are required to file a 
financial interest statement by 30 CFR 706.11(b) and who file with 
the Director of the Office of Surface Mining Reclamation and En- 
forcement in accordance with 30 CFR 706.15(c); and 3. State em- 
ployees, and Federal employees other than Interior Department em- 
ployees, whose financial interest statements are referred to the De- 
partment of the Interior in accordance with 30 CFR 705.19(a)(3) or 
30 CFR 706.19(c). 
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Categories of records in the system: Contains Statements of Em- 
ployment and Financial Interest forms for State employees (form 
OSM-705-1) and for Federal employees (form DI-212A) and similar 
forms used by Federal agencies other than the Department of the 
Interior. Also contains records of decisions, analysis of financial 
holdings, employee statements, pertinent comments from supervisors, 
heads of bureaus or offices, and the Solicitor’s Office, and related 
records needed for processing. 


Authority for maintenance of the system: Sections 20!({c) and (f) and 
517(g) of P.L. 95-87. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The primary uses of the 
records are (a) to review employee financial interests and determine 
employee compliance or non-compliance with the applicable statute 
and regulations; (b) to record ithe fact that the employee has been 
made aware of specifically directed legislation or regulations cover- 
ing his organization and duties and that he or she is in compliance 
with such specific legislation or regulations; and (c) to provide an 
adequate system of records for auditors performing compliance 
audits. Disclosures outside the Department of the Interior may be 
made: (1) to the U.S. Department of Justice when related to litigation 
or anticipated litigation, (2) of information indicating a violation or 
potential violation of a statute, regulation, rule, order or license, to 
appropriate Federal, State, or local agencies responsible for investi- 
gating or prosecuting the violation or, (3) to a Congressional office 
from the record of an individual in response to an inquiry made at 
the request of that individual, (4) to Federal, State or local agencies 
where necessary to obiain information relevant to resolving prohibit- 
ed financial interest situations or to litigation which may affect the 
hiring or retention of an employee. 

Policies and practices for storins, retrieving, accessizg, retaining, and 
disposing of records in the system: 


Storage: —maintained in file foiders; 


Retrievability: —filed alphabetically by position or by employee 
name; 


Safeguards: —maintained in locked file cabinet in a locked office; 


Retention and disposal: —records filed with the Department by 
regulation will be destroyed two years after the employee leaves the 
position requiring the filing of a financial inier&t statement. Records 
referred to the Department will be returned to the referring agency 
for disposal in accordance with that agency’s disposal policy. 


System manager(s) and address: Director, Office of Surface Mining, 
U.S. Department of the Interior, 18th and C Sts., NW., Washington, 
D.C. 26240. ~ 


Notification procedure: Inquiries may be addressed to the System 
Manager as indicated above. 


Record access procedures: A request for access may be addressed to 
the System Manager for information regarding the entire system or 
for specific information about a State or Federal office system. The 
request must be in writing and be signed by the requester. The 
request must meet the content requirements of 43 CFR 2.63. 


Contesting record procedures: A petition for amendment shall be 
addressed to the System Manager and must meet the requirements of 
43 CFR 2.71. 


Record source categories: Present or past Federal or State employ- 
ees required to file Employment and Financial Interest Statements, 
employee’s supervisors, bureau or office heads, Ethics Counselors or 
the Solicitor. 


INTERIOR/EGS-25 
System name: Water Data Sources Directory 


System location: National Water Data Exchange, Water Resources 
Division, U.S. Geological Survey, Reston, Virginia 22092. 

Categories of individuals covered by the system: Individuals who are 
sources of water or water-related data and to whom requesters can 
be referred to obtain water data held by them. 


Categories of records in the system: Contains, name, address and 
telephone number of individuals who are sources of water or water- 
related data. 


Authority for maintenance of the system: The Water Data Sources 
Directory is maintained under the authority of 43 U.S.C. 31 (28 Stat. 
398), OMB Cir. A-67, and 5 U.S.C. 301. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Referenced by (1) Geo- 
logical Survey and Geological Survey contractor personnel in pro- 
cessing requests for water or water-related data, (2) Personnel of 
Local Assistance Centers listed in Appendix A of the National Water 
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Data Exchange (NAWDEX) including Geological Survey personnel 
and personnel of state-governmental, local-governmental, other 
public, and private organizations serving as NAWDEX Local Assist- 
ance Centers in processing requests for water or water-related data, 
and (3) Users of NAWDEX including Federal, state-governmental, 
local-governmental, other public, and private organizations and pri- 
vate citizens in identifying sources of water and water-related data 
and transmitting requests for the acquistion of desired data. (4) Trans- 
fer to the U.S. Department of Justice in the event of litigation or 
potential litigation involving the records or the subject matter of the 
records. (5) Transfer, in the event there is indicated a violation or 
potential violation of a statute, regulation, rule, order or license, 
whether civil, criminal or regulatory in nature, to the appropriate 
agency or agencies, whether Federal, state, local or foreign, charged 
with the responsibility of investigation or prosecuting such violation 
or charged with enforcing or implementing the statute, rule, regula- 
tion, order or license violated or potentially violated. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: —Maintained in computerized form on punch cards, mag- 
netic disks or magnetic tape, printed lists, and a published directory 
available for public dissemination; 


Retrievability: —Retrievable by name, a unique identifier, geo- 
graphical identifiers, and types of data available from the individual; 


Safeguards: —Computer files are password protected to prevent 
unauthorized use, and all entry of information is made by Geological 
Survey personnel of the NAWDEX Program Office only; 


Retention and disposal: —Records retained indenfinitely unless can- 
celled by a reported individual. 


System manager(s) and address: Program Manager, National Water 
Data Exchange, U.S. Geological Survey, 421 National Center, 
Reston, Virginia 22092. 

Notification procedure: Any individial may inquire about informa- 
tion stored on themselves by submitting a written request to the 
System Manager. See 43 CFR 2.60. 


Record access procedures: Requests for access should be m writing 
addressed to the System Manager. See 43 CFR 2.63. 


Contesting record grocedares: A petition for amendment must be 
addressed to the System Manager and must meet the content require- 
ments of 43 CFR 2.71. 


Record source categories: Information stored may be obtained from 
the individual on whom the record is maintained, organizations, or 
other individuals, with whom the individual identified in the record 
is associated, NAWDEX personnel, and NAWDEX-contracted infor- 
mation researchers. 


Interior/EGS-26 


System name: National Water Data Exchange User Accounting 
System 


System location: (1) National Water Data Exchange, NAWDEX 
Water Resources Division, U.S. Geological Survey Reston, Virginia 
22092 (2) NAWDEX Local Assistance Centers listed in Appendix A 


Categories of individuals covered by the system: Individuals who 
have requested water data from or to whom information has been 
— by the National Water Data Exchange and its Local Assistance 

nters. 


Categories of records im the system: Contains name, address, and 
telephone number, types of data requested, type of response made, 
types and volumes of data provided and appropriate cost accounting 
procedures. 


Authority for maintenance of the system: The User Accounting 
System is maintained under authority of 43 U.S.C. 31 (Stat. 398), 
OMB Cir. A-67, and 5 U.S.C. 301. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: (1) By Geological Survey 
and Geological Survey contractor personnel in processing user re- 
quests for data, (2) By personnel of Local Assistance Centers of the 
National Water Data Exchange (NAWDEX) including Geological 
Survey personnel and personnel of state-governmental, local-govern- 
mental, other public, and private organizations serving as NAWDEX 
Local Assistance Centers in processing user requests for data, (3) By 
the personnel in (1) and (2) above for verification of responses re- 
ferred to other organizations for data acquisition, program planning 
and accounting, cost effectiveness computations, and follow-up on 
quality of service provided. (4) Transfer to the U.S. Department of 
Justice in the event of litigation or potential litigation involving the 
records or the subject matter of the records. (5) Transfer, in the 


NOTICES 


event there is indicated a violation or potential violation of a statute, 
regulation, rule, order or license, whether civil, criminal or regula- 
tory in nature, to the appropriate agency or agencies, whether Feder- 
al, State; local or foreign, charged with the responsibility of investi- 
gation or prosecuting such violation or charged with enforcing or 
implementing the statute, rule, regulation, order or license violated or 
potentially violated. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: —Maintained in manual form in file folders and on mag- 
netic computer storage devices; 


Retrievability: —Indexed by geographic location or requester and 
cross-indexed by name of requester, in chronological order, and by 
request record number; 


Safeguards: —Maintained in areas occupied by NAWDEX person- 
nel during working hours with building locked and/or guarded 
during off-duty hours. Computer files are password protected to 
restrict unauthorized use; 


Retention and disposal: —Original hard copy destroyed after a 
period not to exceed two years. Computerized file copy destroyed 
after a period not to exceed three years. All records may be retained 
longer, with permission of subject individual requester transactions. 


System manager(s) and address: Program Manager, National Water 
Data Exchange (NAWDEX), U.S. Geological Survey, 421 National 
Center, Reston, Virginia 22092. 


Notification procedure: System manager or manager of installation 
which is believed to have the request record. Installation will only 
provide information on records held locally. A written and signed 
request stating that the requester seeks information concerning rec- 
ords pertaining to himself or herself is required. See 43 CFR 2.63. 


Record access procedures: Same as above. See 43 CFR 2.63. 


Contesting record procedures: A petition for amendment must be 
addressed to the System Manager and must meet the content require- 
ments of 43 CFR 2.71. 


Record source categories: Individual on whom the record is maim- 
tmined or individuals or organization requesting data be seat to the 
individual on whom the record is maintained. 


INTERIOR/AAI-3 


System name: Financial Interest Statements and Ethics Counselor 
Decisions—Interior, Office of the Secretary—3. 


System location: (1) Office of Audit and Investigation, U.S. Depart- 
ment of the Interior, 18th and C Sts., N.W., Washington, D.C. 20240. 
(2) Bureau and Office Ethics Counselors, Deputy Ethics Counselors 
and Assistant Ethics Counselors. (A list may be obtained from the 
Department Ethics Counselor, Office of Audit and Investigation.) 


Categories of individuals covered by the system: Current or past 
Interior Department employees required to file a Statement of Em- 
ployment and Financial Interests by regulations contained in 43 CFR 
20.735-18, 19, 20, 22, and 43, or in 30 CFR 706-11. 


Categories of records in the system: Contains Confidential State- 
ments of Employment and Financial Interests (forms DI-212, DI- 
212A or DI-213) for present or past Interior De t employees 
required to file such statements by 43 CFR 735-22(a), 30 CFR 706-11, 
and 43 CFR 20.735-43(a). Contains Public Disclosure Statements of 
Known Financial Interests (forms, DI-211, DI-211A and DI-211B) for 
present or past incumbents in positions required to file such state- 
ments by 43 CFR 20.735-18, 19 and 20. Also contains records of 
conflict of interest decisions and appeals, analysis of financial hold- 
ings, employee statements, Solicitor’s comments, head of bureau or 
office comments, and supervisor comments on present or past em- 
ployees as requested by the bureau of office conselors or as needed 
by the Departmental counselor. = 


Authority for maintenance of the system: (1) 5 USC 7301. (2) 43 
USC 11. (3) 30 USC 6 (4) 43 USC 31. (5) 18 USC 201-209. (6) 25 
USC 68. (7) E.O. 11222. (8) P.L. 94-579. (9) P.L. 94-429. (10) P.L. 
94-163. (11) P.L. 95-87. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The primary uses of the 
records are (a) to review employee financial interests and determine 
employee compliance on non-compliance with applicable conflict of 
interest statutes and regulations; (b) to record the fact that the em- 
ployee has been made aware of specifically directed legislation or 
regulations covering his organization and that he or she is in compli- 
ance with such specific legislation or regulations; and (c) to provide 
an adequate system of records for Interior auditors performing com- 
pliance audits within the Interior Department. Disclosures outside 
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the Department of the Iatertor may be made: (1) to the U.S. Depart- 
ment of Justice when related to litigation or anticipated litigation, (2) 
of information indicating a violation. or potential violation of a stat- 
ute, regulations, rule, order, or license, to appropriate Federal, State, 
locai or foreign agencies responsible for investigating or prosecuting 
the violation or, (3) to a Congressional office from the record of an 
individual in response to an inquiry made at the request of that 
individual, (4) to Federal, State or local agencies where necessary to 
obtain information relevant to the hiring or retention of an employee, 
or the issuance of a security clearance, contract, license grant or 
other benefit, (5) to the Civil Service Commission to perform over- 
sight reviews, (6) to the public for only those records covered by 43 
CFR 20.735-18, 19 and 20. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: For Confidential Statements of 
Employment and Financial Interests: 

Storage: —maintained in file folders; 

Retrievability: —filed alphabetically by position or employee name; 

Safeguards: —maintained in locked file cabinet in locked office; 

Reiention and disposal; —disposal will be made two years after an 
employce leaves a position requiring the filing of the Statement. 

For Public Disclosure Statements of known Financial Interest 

Storage: —maintained in file folders; — 

Retrievability: —filed by Bureau, form number, and alphabetically 
by employee name at the Department Library; 

Record access procedures: —maintained by Bureau or Office Ethics 
Counselors designated in 43 CFR 20.735-22(c) and maintained cen- 
trally at the main Department Library. 

System manager(s) and address: Department Ethics Counselor, 
Office of Audit and Investigation, U.S. Department of the Interior 
18th and C Streets, N.W., Washington, D.C. 20240. 

Notification procedure: Inquiries may be addressed to the System 
manager, as indicated above, or to the Bureau or Office Eihics 
Counselor as listed in 43 CFR 20.735-22(c). (See 43 CFR 2.60 for 
details on inquiries.) 

Record access procedures: A request for access may be addressed to 
the System Manager (for information regarding the entire system) or 
to the Bureau or Office Ethics Counselor as listed in 43 CFR 20.735- 
22(c) (for information regarding the specific bureau or office system). 
The request must be in writing and be signed by the requester. The 
request must meet the content requirements of 43 CFR 2.63. With 
respect to the public disclosure statements, persons wishing to invoke 
the Privacy Act may do so in accordance with the foregoing proce- 
dures. However, such persons are advised that the public disclosure 
statements are available for direct access from Bureau or Office 
Ethics Counseiors designated in 43 CFR 20.735-22(c) and at the main 
Department Library. 

Contesting record procedures: A petition for amendment shal! be 
addressed to the System: Manager or to the appropriate Bureau or 
Office Ethics Counselor as listed in 43 CFR 20.735-22{c) and must 
meet the requirements of 43 CFR 2.7 

Record source categories: iaenk or past Interior employees re- 
quired. to file financial intererst statements, Ethics Counselors, em- 
ployees’s supervisors, or the Solicitors. , 

Interior/AJC-25 
System name; Youth Conservation Corps (YCC), and Young Adult 
Conservation Corps (YACC) Enrollee and Corpsmember Rec- 
ords—Interior, Office of the Secretary-—25 

System location; (1) Ali USDi Federal Camp Directors Offic 
Address of YCC and YACC Camp Directors may be obtained 
year by writing to the System Manager. (2) Administrative S 
Center, Bureau of Reclamation, Salt Lake City, Utah 84147 

Categories of individuals covered by the system: Enroliees (YCC) 
and corpsmembers (YACC) of USDI Federal YCC and YACC pro 
grams. 

Categories of records in the system: (1) Current enrollees and corps- 
members USDI Application Forms and Employment and Training 
Administration Form 27; USDI Medicai History Forms, ! Personal 
and Statistical Information. (2) Optional: Evaluation of enroilee’s and 
corpsmember’s performance by camp staff; Accident, injury, and 
treatment forms. (3) Past enroliees and corpsmembers: List of names 
and addresses. (4) Current alternates (YCC) or applicants (YACC): 
USDI Application Forms and Employment and Training Administra- 
tion Form 27. 


Authority for maintenance of the system: Pub. L. 93-408 and Pub. 
L,. 95-93. - 
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Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The primary uses of the 
records are (a) the identification of current and past enrollees and 
corpsmembers and current alternates or applicants; (b) for the selec- 
tion of alternate upon enrollee withdrawal from program (YCC), or 
hiring of additional or replacement corpsmembers (YACC); (c) to 
provide enrollee or corpsmember participation record for school 
credit. Disclosures outside of the Department of the Interior may be 
made (1) to the U.S. Department of Agriculture in connection with 
joint administration of YCC and YACC programs, and to the Depart- 
ment of Labor in connection with joint administration of the YACC 
program; (2) to the U.S. Department of Justice when related to 
litigation or anticipated litigation; (3) of information indicating a 
violation or potential violation of a statute, regulation, rule, order, or 
license, to appropriate Federal, State, local, or foreign agencies re- 
sponsible for investigating or prosecuting the violation or for enforc- 
ing or implementing the statute, rule, regulation, order or license; (4) 
from the record of an individual in response to any inquiry from a 
congressional office made at the request of that individual; (5) to a 
Federal agency which has requested information relevant or neces- 
sary to its hiring or retention of an employee, or issuance of a 
security clearance, license, contract, grant or other benefit; (6) to 
Federal, State, or tocai agencies where necessary to obtain informa- 
tion relevant to the hiring or retention of an employee, or the 
issuance of a security clearance, license, contract, grant, or other 
benefit. 

Policies and praciices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: —maintained in personnel jackets. 

Safeguards; —Stored in metal filing cabinets with three-way combi- 
nation locks or key locks 

Retention and disposal; —Complete files are maintained until the 
end of the service or training. At termination, personal and statistical 
information is removed from enrollee file jacket. A list of the names 
and addresses is retained. Disposal schedule is pending. The applica- 
tion forms of current alternates are destroyed at the termination of 
the current program year. 

System manager(s) and address: Director, Office of Youth Pro- 
grams, Depariment of the Interior, Office of the Secretary, Washing- 
ton, D.C. 20240. 

Notification procedure: System Manager and camp directors. Camp 
Director will only be abie to provide information from records 
maintained at the camp. See 43 CFR 2.60. 

Record —— procedures; System Manager or camp 
43 CFR 2 

Conte: ae record procedures: A petition for amendment should be 
addressed to the System Manager and must meet the content require- 
ments of 43 CFR nm 2 438 

Record source categories: Individual on whom the record is main- 
tained medical doctor, school or other offical. 


Interior/AJC-26 

System name: Youth Conservation Corps (YCC) Enroilee and Young 

Aduit Conservation Corps (YACC) Corpsmember Payroll Rec 
ords File—Interior, Office of the Secretary—-26. 

System location: Administrative Services Center, Bureau of Re ocla- 
mation, P.O. Box 11568, Salt Lake City, Utah 84147. Recent for the 
YCC are joint records of the U.S. Departme ent of Interior, Office of 
Youth Programs and the U.S. Depariment of Aokabels Forest 
Service Records for the YACC are joint records of the U.S. Depart- 

ment of the Interior, Office of Youth Programs, the U.S. Department 

Agriculture, Forest Service, and the U.S. Department of labor. 
itegories- of individuals covered by the system: 
e YCC prog 


directors. See 


Youth accepted 
ram and young aduiis accepted into the YACC 


Categories of records in the system: Personnel, pay, statistical and 
termination data compiled by camp officials. 

Authority for maintenance of the system: Pub. L. 93-408 and Pub. 
L. 95-93. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The primary uses of the 
records are (a) the identification of current and past enrollees and 
corpsmembers; (b) for payroll purposes for current enrollees and 
corpsmember; (¢) to develop demographic characteristics of enrollee 
and corpsmember population for statistical purposes. Disclosures out- 
side the Department of the Interior may. be made (1) to the Depart- 
ment of the Treasury for preparation of (a) payroll checks and (b) 
payroll deduction and other checks to Federal, State, and local 
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government agencies, nongovernmental organizations and_individ- 
uals; (2) to the Internal Revenue Service and to-State, Common- 
wealth, Territorial and local government for tax purposes; (3) to the 
Civil Service Commission in connection with the Civil Service Re- 
tirement System; (4) to another Federal agency to which an employ- 
ee has transferred; (5) to the U.S. Department of Justice when relat- 
ed to litigation or anticipated litigation; (6) of information indicating 
a violation or potential violation of a statute, regulation, rule, order 
or license, to appropriate Federal, State, local or foreign agencies 
responsibie for investigating or prosecuting the violation cr for en- 
forcing or implementing the statute, rule, regulation, order or license; 
(7) from the records of an individual in response to an inquiry from a 
congressional office made at the request of that individual; (8) to a 
Federal agency which has requested information relevant or neces- 
sary to iis hiring or retention of an employee, or issuance of a 
security clearance, license, contract, grant or other benefit; (9) to 
Federal, State, or local agencies where necessary to obtain informa- 
tion relevant to the hiring or retention of an employee, or the 
issuance of a security clearance, license, contract, grant or other 
benefit. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Current and past personal and statistical information on 
magnetic tape and printouts. 

Retrievability: Tape reels are coded by number. 

Safeguards: Tapes are stored in a tape file and vault while printouts 
are stored in a locked metal filing cabimet. 

Retention and disposal: Current payroll information is purged from 
magnetic tapes at the termination of the program after being trans- 
ferred to a sedle magnetic tape which is retained permanently. Other 
materia! disposal regulations are pending. 

System manager(s) and address: (1) Director, Division of Manpow- 
er and Youth Conservation Programs, U.S. Department of Agricul- 
ture, Forest Service, Washington, D.C. 26250. (2) Director, Office of 
Youth Programs, U.S. Department of the Interior, Washington, D.C. 
20240. 

Notification procedure: Inquiries regarding the existence of records 
should be addressed to the System Managers. A written signed re- 
emest stating that the requester seeks mformation concerning records 
pertaining to him is required. See 43 CFR 2.60. 

Record access procedures: A request for access may be addressed to 
the System Managers. The request must be in writing and be signed 
by the requester. The request must meet the content requirements of 
43 CFR 2.71. 


Contesting record procedures: A petition for amendment should be 
addressed to the System Managers and must meet the content re- 
guirements of 43 CFR 2.71. 


Record source categories: Individual on whom the record is main- 
tained, camp personnel. . 


Interior/AJC-27 


System name: Youth Conservation Corps (YCC) Enrollee and Young 
Adult Conservation Corps (YACC) Corpsmember Medical Rec- 
ords—Interior, Office of the Secretary—27. 

System location: Administrative Services Center. Bureau of Recla- 

mation, P.O. Box 11568, Salt Lake City, Utah 84147. 


Categories of individuals covered by the system: Enrollees and 
corpsmembers of past Interior Federal YCC and YACC programs. 


Categories of records in the system: (1) U.S.D.I1. Medical History 
Forms. (2) Accident, injury and treatment forms. (3) Parental permis- 
sion portion of the U.S.D.i. Application forms for YCC enrollees. 

Authority for maintenance of the system: Pub. L. 93-408 and Pub. 
L. 95-93. : 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The primary uses of the 
records are (a) for the adjudication of FEC medical claims, and (b) 
the adjudication of tort claims. Disclosures outside the Department 
of the Interior may be made (1) to the U.S. Department of Agricul- 
ture in connection with joint administration of the YCC program, 
and to the U.S. Department of Agriculture and the U.S. Department 
of Labor in connection with joint administration of the YACC pro- 
gram; (2) to the U.S. Department of Justice when related to litigation 
or anticipated litigation; (3) of information indicating a violation or 
potential violation of a statute, regulation, rule, order or license to 
appropriate Federal, State, local, or foreign agencies responsible for 
investigating or prosecuting the violation of for enforcing or imple- 
menting the statute, rule, regulation, order or license; (4) from the 
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record of an individual in response to an inquiry from a congression- 
al office made at the request of that individual; (5) to a Federal 
agency which has requested information relevant or necessary to its 
hiring or retention of an employee, or issuance of a security clear- 
ance, license, contract, grant or other benefit. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: —-manual records. 

Retrievability: —by individual name. 

Safeguards: —maintained with safeguards meeting the requirements 
of 43 CFR 2.51. 

Retention and disposal: —pending. 


System manager(s) and address: Director, Office of Youth Pro- 
grams, Department of the Interior, Office of the Secretary, Washing- 
ton, D.C. 20240. 

Notification procedure: Inquiries regarding the existence of records 
should be addressed to the System Manager. A written signed re- 
quest stating that the requester seeks information concerning records 
pertaining to him is required. See 43 CFR 2.60. 

Record access procedures: A request for access may be addressed to 
the System Manager. The request must be in writing and be signed 


by the requester. The request must meet the conient requirements of 
43 CFR 2.63. 


Contesting record procedures: A petition for amendment should be 
addressed to the System Manager and must meet the content require- 
ments of 43 CFR. 2.71. 

Record seurce categories: Individual on whom the record is main- 
tained, medical doctor, and camp official compiling accident or medi- 
cal treatment information. 


INTERIOR/AGC-65 

System name: Biography File—Interior, Office of the Secretary—65. 

System location: (1) Office of Public Affairs, Research Office, U.S. 
Department of the Interior, 18th and C Streets, NW., Washington, 
D.C. 20240. (2) Bureau public information offices in the Bureau of 
Indian Affairs, the Bureau of Reclamation, the U.S. Geological 
Survey, the National Park Service, the U.S. Fish and Wildlife Serv- 
ice, and the Office of Surface Mining Reclamation and Enforcement 
(OSM). (See System Manager paragraph for addresses.) 

Categories of individuals cevered by the system: Officials of the 
Department of the Interior, including the Secretary, Assistant Secre- 
taries, heads of Bureaus and Offices. 


Categories of records in the system: The records are biographical 
news releases generally containing the individual’s name, place and 
date of birth, education, military service, work experience, publica- 
tions, membership in professional or scientific societies, maritial status 
plus occasional newspaper clippings about the individual and in some 
cases a photograph of the individual 

Authority for maintenance of the system: Statutes 5 U.S.C. Secs. 
301, 3101, 43 U.S.C. Sec. 1467. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The primary use of the 
records is to maintain biographic information on key officials of the 
Department. Disclosures outside the Department of the Interior may 
be made (1) to the news media and the public for public information 
purposes. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: . 

Storage: —biographies are in press release form, maintained in file 
folders. 

Retrievability: —ailphabetized by name. 

Safeguards: —maintained in a locked room. 

Retention and disposal: —destroyed when obsolete. 


System manager(s) and address: Unless othewise noted, the addresss 
for all system managers: U.S. Department of the Interior, 18th and C 
Streets, NW., Washington, D.C. 20240. (1) For the Office of Public 
Affairs: Director, Office of Public Affairs. (2) For the Bureau of 
Indian Affairs: Director, Public Information Staff, Bureau of Indian 
Affairs. (3) For the Bureau of Reclamation: Chief, Office of Public 
Affairs, Bureau of Reclamation. (4) For the Geological Survey: In- 
formation Officer, U.S. Geological Survey, the National Center, 
Reston, Virginia 22092. (5) For the National Park Service: Assistant 
to the Director, Office of Public Affairs, National Park Service. (6) 
For the Fish and Wildlife Service. Assistant Director—Public Af- 
fairs, U.S. Fish and Wildlife Service. For Office of Surface Mining 
Reclamation and Enforcement, Chief, Public Affairs Staff. 
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Notification procedure: Same as the above. A written and signed 
request stating that the requester seeks information concerning réc- 
ords pertaining to him is required. See 43 CFR 2.60. 

Record access procedures: Same as the above. The request must be 
in writing, signed by the requester. See 43 CFR 2.63. 
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Contesting record procedures: A petition for amendment should be 
addressed to the appropriate System Manager and must meet the 
content requirements of 43 CFR 2.71. 

Record source categories: Data furnished by the individual and 
newspaper clippings. 


[FR Doc. 78-29210 Filed 10-18-78; 8:45 am] - 
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